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Jessica Salas-Mendonca

From: Ben Ruwe <bruwe@ucmerced.edu>
Sent: Wednesday, November 1, 2023 5:06 PM
To: UCM_SENATE_FACULTY; UCM_OTHER_FACULTY; UCM_LECTURERS
Cc: Jeffrey Gilger; Betsy Dumont; Rakesh Goel; Academic Personnel Office; Academic 

Payroll; Michelle Snyder; Andrea Smothers; Eric Cannon; Jesus Cisneros; Hrant Hratchian; 
Thomas Hansford; Blanca Trenado; Labor Relations Analyst

Subject: Serving as ASE and GSR Instructors of Record
Attachments: UCM  Instructor of Record and PI Leave-Reporting Responsibilities Guidance.pdf

Dear Colleagues, 
 
Following the ratification of the UAW contracts for ASEs and GSRs, effective October 1, 2023, these 
populations are now required to complete and submit monthly time records in TRS.  Office of the 
President in consultation with the campuses has determined that for salaried ASEs, Instructors of 
Record will serve as supervisors for Teaching Assistants.  For Teaching Fellows who serve as Instructors 
of Record for the courses they're assigned to teach, Department Chairs will serve as supervisors since 
graduate students aren't permitted to supervise fellow graduate students.  Per Article 18 section C.1. of 
that contract, ASEs shall be eligible for "up to three (3) days of paid leave for semester 
campuses".  Readers and Tutors already complete time records and will also be afforded this new leave 
provision.  OP has confirmed that this applies to ASEs appointed at any percentage.  Such leave usage 
shall be prorated based on percent time of appointment. 
 
For GSRs, is has been determined that Instructors of Record will be their Principal Investigators.  Article 
17 section C.1. provides the same language as that for ASEs.  Additionally, per Article 23 of the GSR 
contract, "personal time off shall be up to twelve (12) workdays for a full twelve-month period", and is 
also prorated based on appointment percent time.  This equates to 5 days per semester and 2 days over 
the summer period. 
 
For both populations, such leaves shall be recorded in hourly increments based on their appointment 
percentage.  For example, a 50% ASE or GSR would report 4 hours of leave per day absent, while a 25% 
ASE or GSR would report 2 hours of leave per day absent.  Since both groups are exempt, no leave needs 
to be reported if it is not for the full day of work. 
 
TRS requires both a primary and secondary approver.  For ASEs, this will default to Department Chairs 
with the exception of Teaching Fellows for which chairs already serve as supervisors, in which case the 
secondary approver will default to Deans.  For GSRs, Department Chairs will serve as secondary 
approvers in TRS.   
 
The attached document provided by Office of the President and tailored to each campus includes 
additional information and references around supervision by both Instructors of Record and Principal 
Investigators.  Please refer any questions to academicpersonnel@ucmerced.edu. 
 
Payroll will soon be provisioning these time records in TRS. Once all populations are in TRS, a 
communication will be sent out to both populations and this group will be copied.   
 



2

Best regards,  
Ben 
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Ben Ruwe 
he/him/his 

Assistant Vice Provost of Academic Personnel 
 
Academic Personnel Office 

5200 Lake Road | Merced, California 95343 
academicpersonnel.ucmerced.edu  

 


