How to track Misconduct AP Background Checks in AP Recruit

Once the final candidate has been selected you will be required to enter a flag to their application in
AP Recruit. This step will take place once school staff get the clearance email following the top

candidate's completion of the misconduct survey. This flag should be added before the candidate
is hired. See instructions below:

Step 1. Login into AP Recruit and find your recruitment

Step 2. Go to the Applicants tab as shown in screenshot below.

Step 3. Select final candidate from the Applicants tab as shown in screenshot below.

Home - Recruitments

Assistant Professor in Dendrolo

Applicants

JPF00139 Assistant Professor in Dendrology

Provost / Provost » Contact: Bettina Rogahn

Review applicants.

+ Add Applicant

Step 3. Select final candidate
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Step 2. Go to Applicants tab
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Step 4. Once the application is open, locate the “Flags” field to enter flag as shown in screenshot

below.
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Step 4. Enter a flag that says
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Email  ap i+ iedu Documentation tab.
Address 37802 Edgardo Pine There are no documents associated with this applicant yet.


https://aprecruit.ucmerced.edu/

Step 5. Enter a flag with the following language: “PASSED BACKGROUND CHECK?” and hit “+Add

flag” as in screenshot below.
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Step 6. (Last step) Confirm the flag was added properly and appears as shown in screenshot below.
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Step 5. Enter a flag with the following language:

PASSED BACKGROUND CHECK and hit “+Add flag”
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Rerum quia doloremque

Et dolores quae

Et earum vitae

Molestiae saepe doloremque
Aut facere tenetur

Wi nston Bu rke Education Architect, University of Connecticut

Basic qualifications Meets~

Visit/Seminar

Schedule a visit or seminar

About @& Edit
Name
Username
Email
Address

Degree

Phd advisors
Dissertation
Degree disciplines
Current position

Specializations @ edit

Specializations

Status Proposed candidate @

Winston Burke

JPF00139_2
aptestmail+renato_runolfsdottir-Ooftn0O000r@uci.edu
37802 Edgardo Pine

New Cedrick, Arkansas 16821-0446

PhD at Alabama State University (Expected Winter 2025)
Fr. Leisha Gibson, Dee Feeney Esq.

Elizabeth Taylor's Adventures in American Cinema.
61.2899: Urology Residency/Fellowship Programs, Other
Education Architect, University of Connecticut

Step 6. Confirm flag was

Autet placeat added and appears as shown
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All done! Thank you for helping us track background check outcomes in AP Recruit.

For any questions or troubleshooting, please reach out to Academic Personnel Office’s (APO)
Senior AP Analyst for Academic Leaves and Recruitment: Esmeralda Martinez, at
emartinez35@ucmerced.edu
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