


What	is	Digital	Measures	(DM)?

•	Digital	Measures	is	a	customized	web-based	electronic	
repor8ng	system	that	enables	faculty	to	view,	enter,	
track	and	report	their	teaching,	research	and	service	
accomplishments.		

More	than	2,000	colleges	and	schools	around	the	
world	use	DM.	



Why	is	Digital	Measures	an	important/
useful	tool?

Generate	reports	such	as	Biobibliography	
and	Curriculum	Vitae	for	merit	and	
promo8on.

Manage,	Update	and	Track	service,	
teaching	and	research	ac8vi8es	in	one	easy	
loca8on,	accessible	from	anywhere!	

Promote	UC	Merced	and	recognize	
faculty’s	work	

HRIS	solu8on	to	track	personnel	ac8ons.



Digital	Measures	-	Login



Digital	Measures	-	Home	Screen

Use anytime you have DM related questions

msalaam
Oval
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Lets dive into the details of each 
section!



Section 1: General Information



1.Personal	Informa8on(Public)

Personal	Informa4on(Public)	

• The	“Personal	Informa8on”	
screen	has	the	components	
men8oned	on	the	right.	

• Please	update	your	screen	with	
appropriate	informa8on	in	each	
text	box.	
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1.	Personal	Informa8on	(Public):Con8nued

CV



CV	and	Bio-bib	Maps

These	maps	are	available	for	all	
screens	that	are	reported	on	
“UCM	Curriculum	Vitae	All”	or	
“UCM	Biobibliography	All”.



2.	Personal	Informa8on(Confiden8al)

Personal	Informa4on	(Confiden4al)	

This	sec8on	contains	all	the	personal	confiden8al	informa8on.	
Update	this	informa8on	as	required.



3. Educa)on
•To	add	a	new	record	please	click	on	“Add	new	Item”	buXon	and	hit	“save”.	

•To	edit	the	entry	click	on	the	item,	make	the	changes	and	hit	“save”.	



Educa)on
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Maps to report dates

Maps to report dates

Note:	Hit	“cancel”	aPer	you	have	made	changes	if	you	don't	wish	to	save	the	changes.



4.	Licensures	and	Cer8fica8ons
Licensures	and	Cer8fica8ons	screen	should	contain	the	informa8on	of	
any	cer8ficate	or	License	you	have	obtained.

To	add	a	new	“License”	or	“cer8ficate”	

1.	Click	on	“Add	New	Item”	

2.	Enter	the	details	

3.	Hit	“Save”



4.	Licensures	and	Cer8fica8ons
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UCM	Administra4ve	Posi4ons	

• This	sec8on	should	include	the
details	of	any		current	and	previous
administra8ve	posi8ons	held	in
UCM.	These	posi8ons	should	have
a	formal	appoin8ng	authority.

• eg:	AP	Chair,	Vice	Provost,
Associate	Dean,	Director	etc.

• This	screen	is	read	only	as	the	data
is	entered	by	APO

• Important:	Please	check	this
informa4on	on	a	periodic	basis
and	contact	via	“Help”	if	you	need
to	make	any	changes.

5. UCM	Administra8ve	Posi8ons
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External	Professional	
Employment	

•This	screen	should	contain	 
any	previous	employment 
(before joining UC 
Merced).

	

6.External	Professional	Employment

CV

CV

CV

CV

CV

Maps to report dates

Maps to report dates



CV

CV

CV

CV

CV

Maps to report dates

Maps to report dates



External	Professional	
/Ac4vi4es	

• This	sec8on	should	 
contain	informa8on	 
about	any	consul8ng	 
work or External 
Professional activities 
while you are 
employed at UC 
Merced.

7.	External	Professional	Ac8vi8es	

BB

BB

BB

BB

BB

BB

BB

BB

BB

BB

BB

CV

CV

CV

CV

CV

CV

Maps to report dates

Maps to report dates



BB

BB

BB

BB

BB

BB

BB

BB

BB

BB

BB

CV

CV

CV

CV

CV

CV

Maps to report dates

Maps to report dates



8.	Awards	and	Honors
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Diversity	Ac4vi4es	

This	sec8on	is	useful	for	
documen8ng	ac8vi8es	with	
Campus	affiliates	or	other	UC	
Merced	organiza8ons.Programs	
such	as	LEEDS,	CAMP,	NSBE,	
Toastmasters,	M.E.Ch.A.,	SIFE,	
STEM,	SOWE,	SOPS	orSACNAS.

Note:	Ac8vi8es	with	a	blank	end	
date	will	appear	as	ongoing.		

9. Diversity	Ac8vi8es
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Professional	Development	

• This	sec8on	should	include	
development	
trainings	,workshops,	self-study	
program,	seminar,	tutorial	etc.,	
you	have	taken	for	your	own	
development.

10.	Professional	Development
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Professional	Membership	

If	a	faculty	was	or	is	a	member/chair	
of	any	society	or	organiza8on,	that	
informa8on	needs	to	go	in	this	
sec8on.	

Please	note	that	in	the	entry	the	
“End		date”	is	not	specified,	as	the	
membership	is	s8ll	going	on.

11.	Professional	Memberships
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Section 2: Teaching



•This	sec8on	allows	faculty	
to	record	the	progress	of	
students	they	supervised	
or	trained.	

•This	includes	students	at	all	
academic	levels,	both	
aXending	UC	Merced	and	
students	visi8ng	the	
University	for	external	
scholarship.		

The	Start	date	and	End	date	
selected	determines	the	
Academic	Year	an	entry	
applies.	Lis8ng	the	
advancement	date,	stage	of	
comple8on	or	candidacy	
date	will	not	impact	report.

12.	Directed	Student	Learning
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Special	Pedagogical	Ac4vity	

This	sec8on	should	include	
any	Guest	Lecturer	ac8vity	
or	any	workshops	taken	by	
the	faculty.

13.	Special	Pedagogical	Ac8vi8es
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Scheduled	Teaching	

•Courses	are	preloaded	in	your	profile	by	APO	at	the	end	of	each	
semester.	

•Click	on	the	course	to	review	an	entry.

14.	Scheduled	Teaching

Greyed out



Scheduled	Teaching	

The	data	in	black	circles	is	preloaded	by	
APO	from	Banner	including	the	Start	Date	
and	End	Date	(except	overall	effec4veness	
score).	

Faculty	are	encouraged	to	describe	
coursework,	new	contribu8ons	and	
innova8ons	for	entries	loaded	into	your	
profile.	These	fields	are	within	the	red	
circle.	

Course	Syllabus	and	Teaching	Eval	needs	to	
be	uploaded	by	the	faculty	at	the	end	of	
each	semester.

14.	Scheduled	Teaching
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Section 3: Research and Creative 
Activity



15.	Intellectual	Contribu8ons	(Publica8ons)

Intellectual	Contribu4ons(Publica4ons)	

There	are	two	ways	to	enter	publica8ons	in	DM.		

1.	Using	recent	“Import”	feature	

2.	Using	“Add	New	Item”



15. Intellectual	Contribu8ons	(Publica8ons):	Import

http://academicpersonnel.ucmerced.edu/sites/academicpersonnel.ucmerced.edu/files/page/documents/important_tips-_importing_publications_0.pdf

https://www.digitalmeasures.com/activity-insight/docs/bibtex.html#overview
https://www.digitalmeasures.com/activity-insight/docs/wos.html 
https://www.digitalmeasures.com/activity-insight/docs/crossref.html
https://www.digitalmeasures.com/activity-insight/docs/pubmed.html

Detailed	Instructions



15.	Intellectual	Contribu8ons	(Publica8ons):		
Import	-	Tips

 

1.	Please	import	the	publica8ons	for	your	review	period,	to	make	it	easy	for	audi8ng.	

2.	Delete	Duplicates.	But	please	be	sure	to	not	delete	any	“Admin	Reviewed”	publica8ons	

3.	Full	text	of	the	items	is	not	imported.	Please	upload	them	separately	

4.	Peer	reviewed	/	Refereed	info	is	not	present	in	BibTeX	files.	So,	please	enter	that	piece	of	
informa8on

http://academicpersonnel.ucmerced.edu/sites/academicpersonnel.ucmerced.edu/files/page/documents/important_tips-_importing_publications_0.pdf


15. Intellectual	Contribu8ons	(Publica8ons):	Add	New	Item

Intellectual	Contribu4ons(Publica4ons)	

• Under	Intellectual	Contribu8ons,
there	is	an	extensive	list	of
Publica8on	Contribu8ons	Types.
Some	Sugges8ons:

• Web	pages,	e-copies,	interviews	and
broadcast	media	contribu8ons	can
be	entered	and	stored	here

• Remember	to	enter	Authors	and	Co-
Authors.

• Again,	to	ensure	proper	academic
repor8ng	include	every	stage	and
milestone	in	addi8on	to	informa8on
about	the	month	and	year	of	the
par8cular	ac8vity.
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15. Intellectual	Contribu8ons	(Publica8ons):
Con8nued

Intellectual	Contribu4ons(Publica4ons)	

• The	entry	will	populate	on	
Biobibliography	only	if	the	status	is
“Accepted”	or	“	Published”	
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• Art,	Dance,	Music,	Theatre	
performances	can	be	
entered	in	this	sec8on.		

• Accepted	and	SubmiXed	
Status	show	up	on	
Biobibliography	Only.

16.	Ar8s8c	Performances	and	Professional	Exhibits
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16.	Ar8s8c	Performances	and	Professional	
Exhibits:	Con8nued
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17.	Contracts,	Grants	and	Sponsored	Research

Contracts,	Grants	and	
Sponsored	Research	

• Entries	such	as	Grants,	
Fellowships	or	subcontracts	
etc.,	should	be	entered	in	this	
screen.	

• Please	enter	the	author	
names	and	and	the	role	as	
“Principal	Inves8gator”,	“Co-	
PI”.	
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17.	Contracts,	Grants	and	Sponsored	Research:	Con8nued

Contracts,	Grants	and	Sponsored	Research	

• In	the	“	Addi8onal	Informa8on”	sec8on	you	can	add	more	
informa8on	on	your	role	and	contribu8on.	

• Please	enter	the	End	Date	if	you	have	Entered	the	Start	Date	of	
Funding.
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18.	Presenta8ons
Presenta4ons	(Con4nued)	

• Please	add	in	the	conference/
mee8ng	name,	sponsoring	
organiza8on,	presenta8on	
8tle.		

• Please	enter	the	presenter/	
author	name.	

• Select	the	“Presenta8on	
type”	dropdown	to	make	it	
populate	under	specific	
sec8ons	in	Biobibliography.
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18.	Presenta8ons:	Con8nued

BB

BB

Presenta4ons	(Con4nued)	

Please	add	the	Start	and	End	Dates	for	the	record	to	appear	on	reports	

It	is	recommended	to	use	“Duplicate”	buXon	and	change	the	dates	and	
“conference	name”	if	you	have	given	the	same	presenta8on	in	different	
conferences.
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19.	Intellectual	Property

Intellectual	Property	

• Intellectual	property	such	as	
patents	or	copyrights	need	to	
be	entered	into	this	screen	.		

• Please	enter	the	names	of	
addi8onal	Inventors.	
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20.	Professional	Ar8cles	about	you

Professional	Ar4cles	About	you	

• This	sec8on	you	can	add	informa8on	about	published	reviews	of	your	
work.		

• Please	enter	the	date	for	this	entry	to	appear	on	reports.	
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21.	Research	Currently	in	Progress
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Section 4: Service 



Faculty	Mentorship	(Peer)	

• This	sec8on	should	include	peer	
mentoring	informa8on.		

• Example	of	a	completed	entry	is	
on	the	right	hand	side.	

22.Service-Faculty	Mentorship	(Peer)
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23.	Service	:	Department
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Maps to report dates

Any	department	related	service	performed	should	be	entered	in	this	
screen.	For	e.g.:	any	department	ac8vity	organized	by	you,	or	any	
ac8vity	or	department	commiXee	you	were	a	chair	of,	etc.



24.	Service	:	School/College
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Maps to report dates

Any	school/college	service	performed	should	be	entered	in	this	
screen.	For	e.g.:	any	school/college	ac8vity	organized	by	you,	or	any	
school/college	ac8vity	or	commiXee	you	were	a	chair	of,	etc.



25.	Service	:	University
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Maps to report dates

Any	University	level	service	performed	should	be	entered	in	this	
screen.	For	e.g.:	any	University	level	ac8vity	organized	by	you,	or	any	
university	level	ac8vity	or	commiXee	you	were	a	chair	of,	etc.



26.	Service	:	Professional
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Any	professional	service	performed	should	be	entered	in	this	screen.	For	e.g.:	if	
you	were	a	reviewer,	panelist,	editor,	referee	of	any	professional	service,	please	
enter	this	informa8on	in	“Professional”	Service	screen.



27.	Service	:	Public
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Any	public	service	performed	should	be	entered	in	this	screen.	For	e.g.:	if	you	
were	discussant,	aXendee,	board	member	of	a	public	commiXee	or	ac8vity	,	this	
informa8on	should	be	entered	in	“public	service”	screen.



Reports

The	two	most	used	reports	for	your	Review	are	:	

1. UCM	Biobibliography	All

2. UCM	Curriculum	Vitae	All

To	generate	these	two	reports,	please	follow	the	following	steps	

Step	1:	Click	on	“Rapid	Reports”	on	the	lem	Hand	side	of	the	screen.	

Step	2:	Select	the	“Report”	

Step	3:	Select	the	Start	and	End	Date	

Step	4	:	Select	the	File	Format.	The	file	formats	you	can	choose	from	are	:	PDF,	HTML,	Word.	
This	will	download	the	report	in	your	“downloads”	folder.	

Step	5:	Run	the	report	

1

2

3
4

4



!	Important	Informa8on	to	Remember	!

•Please	keep	your	informa4on	up	to	date	in	Digital	Measures.		

•Any	entry	in	Digital	Measures	will	only	save	and	appear	on	reports	if	it	
contains	a	DATE.	

•An	entry	with	only	start	date	is	considered	ongoing.	An	entry	with	only	
end	date	is	considered	to	have	lasted	from	end	date-end	date.	

•The	most	used	and	important	reports	generated	from	DM	are	“UCM	
Biobibliography	All”	and	“UCM	Curriculum	Vitae	All”.	



• Has	it	changed?		

• Edit	the	item	

• Is	it	over?	

• Don't	Delete!	Enter	the	end	date	of	that	ac8vity.	

• What	is	new?	

• Add	new	item	in	the	appropriate	sec8on

Helpful	Tips!
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DEMO:
UCM Biobibliography All and 

UCM Curriculum Vitae All



Thank You! 

Mubeena Salaam
Ph: 209-228-2243

email: msalaam@ucmerced.edu 
Location:Promenade

mailto:msalaam@ucmerced.edu



